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In this tutorial you will learn how to create a new topic for your D2L course. Creating topics
allows for a focused discussion under a broader topic created by the forum. If you desire, you
can also create multiple topics in the same forum.

Stepl. Setting up a New Discussion Topic
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1A. First we will click on
the Discuss button at the
top navigation bar.
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1C. We will be asked to choose a forum we
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In this topic we will discuss how two didators rose 10
power in tha 15th cantury,

1D. and enter a title

for our topic.

1E. We can then give a
brief description of the
topic if we so desire.
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Step 2 Setting up Options for the Topic

The options that follow the description box enable us to allow anonymous messages and the
ability to read the message before it is displayed to the entire class. For instance, if you are

planning to create a discussion topic that could be controversial you may prefer to make the
messages anonymous, or if you believe that your students may post inappropriate messages

you may choose to read them before the entire class does.

2A. Check allow anonymous
messages to allow
anonymous messages
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In the topic we mll distuss how twd dictators rose 10
powar in tha 19th century,

2B. Check Messages
must be approved
before being displayed
if you want to read the
messages before the
class does.
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Step 3. Availability and Locking Options

Availability 3A. Our next step is to setup the
availability and locking options. If you do
not see any options you need to click
“Show topic visibility options”

| Ol <3B. and locking options.
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Availability

3C. Depending on the selection, you
may make the topic invisible and
locked permanently,

_ If you have topics which you are
Locking Options planning to add more information

to or are unfinished you may

prefer to hide or lock it.
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3D. or in some cases you may
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If you have topics such as
questions and comments
about the course we
recommend you keep
them visible and

unlocked all the time.
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Topic 18 slways visbie

E. visible
and unlocked
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You may want to make your topic visible

Locking Options for a certain period of time if you do not
want your students to refer to this
) TOCNRING OMIONS particular discussion topic during the
Locwing Urdoch tops: completion of their assignments.
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3H. When you save the topic

successfully you will see a
Created Successfully message
at the top of the screen.
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3F. After you make the topic visible and
unlocked for a certain period of time you
can also add the deadlines of this topic by
checking the display in schedule box.
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3G. After we create our topic we
can go ahead and click, “save.”
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3I. To view the topic, click on the “Forums and

15 List = Forums &
L Topics List Topic List” button.
15 Display:
All Forums and T

If you follow this tutorial, you will be able to successfully create a new topic in your forum.



