
 

Creating Group Activities without Auto 

Enrollment Options 

In this tutorial you will learn how to use the “No auto enrollment” option to create and set up 

groups for your D2L course. Choosing this option allows you to specify the number of groups 

for the system to create and assign students to the groups manually. You may wish to do this if 

you want to discuss topics via Elluminate and you want to put students with similar available 

times in the same groups. You may also want to use this option if several instructors are using 

the same D2L course and want to make sure the instructors grade only the students they are 

teaching. To do this each instructor should put all their students into one group and only grade 

that group. This tutorial will show how to set up these kinds groups in 7 simple steps. 

Step 1. Entering Edit Course  

 
  

To set up groups for your 

D2L course please click edit 

course.  



Step 2. Navigating to Groups 

 
 

Step 3. Creating a New Category 

In order to create groups, you first need to create a new category. You are able to create 

multiple categories for your groups. In this way, you can assign your students to different 

groups for different assignments. 

Please click Groups  

 

Click on the new 

category button 



Step 4. Enter the Required Information 

to Setup a Category 

 

 
  

4A. You will be able to 

name the category and 

give a brief description if 

you wish. 

4B. Next, click on the down arrow to see 

the options in the “Enrollment Type” 

drop down menu to make the selection.  

Under Additional Options you will be able to 

create Discussion areas, lockers, and dropboxes 

for the groups you just created. 

4C. In the “number of groups” box enter 

how many groups you want to create. 

 



 
 

 

 
  

To set these options up for your groups 

please check all relevant boxes. For this 

tutorial, we will select all the options. 

4D. When you are finished, click on the create button. 

4E. You will see a “Created Successfully” 

message at the top of the screen. 

 



Step 5. Creating Restricted Discussion 

Areas for Groups 

Checking the “set up discussion” box will allow you to create restricted discussion groups in a 

particular forum. If you have not yet created any forum for the group discussion, you will also 

have the opportunity to create the forum in the groups section. 

 

 
 

 
  

5A. Please choose the forum if 

you have already created one  

 

5B. Otherwise, to create a new 

forum, please click New Forum 



 
 

 
 

 
 

Once you have clicked on the “Create and Next” button you will be directed to the page where 

you will create dropbox assignments for the groups.  

  

5C. Enter the necessary 

information to create the forum. 

 

5D. Click Save 

5E. If you would like to assign the same groups into more 

than one forum, please click on the “Add another button” 

5F. Otherwise, click on the “create 

and next button” to continue.  

 



Step 6. Creating Dropboxes for your 

Groups 

 
 

 
  

6A. In order to create a dropbox assignment for the 

groups, please enter the name of the assignment 
6B. Choose a category if 

you have one 

6C. or you can also create a new category 

by clicking “New Category.” 



 

 

 
  

6D. Name your 

new category. 

6E. Select the grade item or 

click New Grade Item to 

create a new grade item.  

6F. Enter the maximum points into the “Out Of” textbox. 

6G. You can enter custom 

instructions if you would 

like to provide additional 

instructions regarding the 

particular assignment. 

6H. You may create multiple dropbox folders for your 

group by clicking “add another”. When you are finished 

creating your dropboxes, click on the “create” button. 

 



Step 7. Workspace Summary Page and 

Finishing 

After creating the dropbox assignments the lockers will be created automatically by the system. 

You will be directed to a workspace summary page which displays the summary of all the items 

you have created for the particular groups. 

 
 

 
  

  

7A. When you are done viewing this 

window, click the done button. 

7B. You will be 

directed to the edit 

Category page.  

 



  

 

 
  

  

7C. To start assigning students to 

groups you will need to click on the 

gray person with a plus icon.  

 

Next, you will be asked if you want to 

display all your groups or just a 

particular group. Choosing to display 

all your groups under that category 

can be an efficient way to assign 

students since all groups will be visible 

at the same time. 



  

 

If you follow this tutorial you will be able to create and set up “Number of Groups-No Auto 

Enrollment” for your D2L course. 

 

You may modify your search for students by 

checking the students first and/or last name and 

by seeing only the students that currently are or 

are not already enrolled into a group. You may 

want to see only the students who are not 

enrolled in a group to reveal anyone that was 

missed.  

 

7D. Once all the students have been 

assigned to groups click “save”. 

 


