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In this tutorial you will learn how to use the “No auto enrollment” option to create and set up

groups for your D2L course. Choosing this option allows you to specify the number of groups
for the system to create and assign students to the groups manually. You may wish to do this if
you want to discuss topics via Elluminate and you want to put students with similar available
times in the same groups. You may also want to use this option if several instructors are using
the same D2L course and want to make sure the instructors grade only the students they are
teaching. To do this each instructor should put all their students into one group and only grade

that group. This tutorial will show how to set up these kinds groups in 7 simple steps.
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Step 2. Navigating to Groups
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Step 3. Creating a New Category
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In order to create groups, you first need to create a new category. You are able to create

multiple categories for your groups. In this way, you can assign your students to different

groups for different assignments.




Step 4. Enter the Required Information
to Setup a Category

me Content Discuss Dropbox Quizzes Classlist Grades Rubrics Competencies Checklist Self Assessments

m New Category

se Design fll Category List  “.. New Category
lerator L3 =
uctional
bn Wizard Cancel Create
se Builder Category Information
+ Category Name: .
se Offering Svil War Badion 4A. You will be able to
mation Description: 7| Basic | Advanced name the category —
bation obe _ UIEEIFEE <= Yt = . g S .
#-|BIU|E==S| =i=H% = give a brief description if
We will discuss the outcomes of the major battles of the

Epages Civil War you wish.
ets
ps
data
nistration 5@ El 4B. Next, click on the down arrow to see
pge Dates Enrollment Type: the options in the “Enrollment Type”

* Number of Groups: [Groups of # drop down menu to make the selection.
rt/ Export / |# of Groups
ponents Additional Options |S"0HB8 o = = Set B ment

Collapse the additional opticns 09 g 8
ome 7 e Under Additional Options you will be able to
Create Workspace: | Set Up Discussion Areas ) . .
Loe Filea P Set Up Locker © create Discussion areas, lockers, and dropboxes
Set:Up. Brophax- @ for the groups you just created.

Registration

Cancel Create

We will discuss the outcomes of the major battles of the

s Civil War.

-~
stion o —

Enroliment Type: o of Groups —
ates
x 4C. In the “number of groups” box enter
* Number of Groups: 3
how many groups you want to create. L




se Design
lerator

uctional
bn Wizard

se Builder

se Offering
mation

hation
Epages
ets

ps

data
nistration

hge Dates

prt / Export /
ponents

igent
ts

hge Files

Registration

me Content Discuss Dropbox Quizzes Classlist Grades Rubrics Competencies Checklist Self Assessments

EEEET  New Category

(5], Category List “4. New Category
(. ]

5 g 5 —

Cancel Create

Category Information

* Category Name: cjyil war Battles

Description: 7| Basic | Advanced
Y-BIUEEIS == |4 =
We will discuss the outcomes of the major battles of the
Civil War
R To set these options up for your groups

Enrollment Type:

# of Groups - No Auto Enrolime o
e s i s s please check all relevant boxes. For this

|Groups of # . . .
|3 oF Cronites tutorial, we will select all the options.

* Number of Groups:

o . |Groups of # - Self Enrollment
Additional Options |8 of Groupe - Self Encollment

Create Workspace: [7]Set Up Discussion Areas ()
[] Set Up Locker &
Set Up Dropbox )

Cancel 4D. When you are finished, click on the create button. Create

Discussion Ar

4E. You will see a “Created Successfully” N\

Created successfully
message at the top of the screen.

tent Discuss Dropbox Quizzes Classlist Grades Rubrics Competlencies Checklist Self Assessments

Create Restricted Discussion Areas - Civil War Battles

Create Restricted Topics

| Category Name: Civil War Battles

* Forums: | History of Revolutions ] [New Forum]

| 5kip | | Acé Anather || Greate and Next




Step 5. Creating Restricted Discussion
Areas for Groups

Checking the “set up discussion” box will allow you to create restricted discussion groups in a
particular forum. If you have not yet created any forum for the group discussion, you will also

have the opportunity to create the forum in the groups section.
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you will create dropbox assignments for the groups.



Step 6. Creating Dropboxes for your
Groups
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Step 7. Workspace Summary Page and
Finishing

After creating the dropbox assignments the lockers will be created automatically by the system.
You will be directed to a workspace summary page which displays the summary of all the items

you have created for the particular groups.
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If you follow this tutorial you will be able to create and set up “Number of Groups-No Auto

Enrollment” for your D2L course.



