
 

Download, Zip, Add, and Publish 

In this tutorial we will learn how to download files to your computer, zip multiple files, add 
content topic, and publish to LOR. These are useful tools to manage your files in your online 
courses. 

Step 1. Downloading Files in D2L   
We will start by downloading a file. This is a useful feature when you have accidentally deleted 
multiple files off your computer but need them again. You can download these file you have 
saved onto D2L. 

1A. To do this you 
have to select which 
files to download, 

1B. and then click 
the download 

 



1C. A new window will pop up 
and will begin zipping the file. 

1D. After the file has been 
zipped, click on the link  



 
 
 
 

 

1E. and you can choose to 
open or save it. 

1F. If you are planning to download a 
single file, you can just click the file name 



 

1G. and save it by using your web browser’s save button. 



  

1H. Click save. 



Step 2. Zipping Files in D2L 
Next we will discuss how to zip multiple files. Zipping files compresses it into a smaller file 
size. 

 
 

  

2A. To zip 
multiple files 
select the files you 
want to zip by 
checking the 
checkboxes. 

2B. Then, click 
the zip button. 

2C. You will see a 
new file appear in 
your file section, this 
is the zipped file. To 
open it, click on the 
file. 



  

Step 3. Adding Content to Topics 
The next tool is to add content topic. This tool is best used after you have created all your 
materials in the content section of your course. One such case would be if you have decided to 
add more files or forgot to add a file to your course. 
 

 
 

2D. Then you can choose to 
open or save the file. 

Another useful feature of this 
section is the ability to see that your 
file is linked to the content section of 
your course. 



 

 

 
 
 

 

In our scenario, we have already finished 
creating links to the files in the Manage Files 
section. However, later we have decided to 
add more files. 

3A. To upload a file click 
on the upload button  

3B. Then 
browse for the 
desired file. 

3C. After the file is 
selected click on the 
open button.  



 

 
 
 

 
 

After uploading the files in the 
manage files section, we can link it 
to the Content section without 
visiting the content section. 

3D. To upload multiple files 
click on the Add button.  

3E. To do this, we will first upload the 
file. Select the file and then click the “add 
content” button. 



 

 

3F. Another way to do this is to click 
the pull down arrow and add content. 

3G. We will be taken to a 
screen where we need to 
enter a name in for the 
new topic. 



  

 

 

3H. Then, we must 
pick a module to 
add the topic to. 

Since we have decided to add more 
files to my week one course and as 
well as my week three course, we will 
pick the week one and week three 
module. This way, the file we have 
selected will be automatically linked to 
the week one and week three modules. 



 

 

Step 4. Publishing a File to LOR 
You can only publish a file to the LOR, not a folder. The LOR is the learning object repository. It 
allows you to share your files with others on the D2L network. 

 

4A. To do this, click the pull 
down arrow on the file 

4B. and click publish to LOR. 



 

In this tutorial we have learned how to download and zip files, add content topics and publish 
to the LOR. If you use these tools efficiently, it can help you keep your files in order. 

4C. You can add a new object or 
overwrite an existing one with 
the file you have selected. 

4D. You also have the option of hiding the learning object. 
This way, you can use the LOR as another locker. 


