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In this tutorial we will learn how to download files to your computer, zip multiple files, add

content topic, and publish to LOR. These are useful tools to manage your files in your online

courses.

Step 1. Downloading Files in D2L

We will start by downloading a file. This is a useful feature when you have accidentally deleted
multiple files off your computer but need them again. You can download these file you have

saved onto D2L.
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1C. A new window will pop up
and will begin zipping the file.
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Do you want to open or save this file?

Name: Sandbox -- Devrim_Aug 4, 2010 303PM.2p
Type: Compressed (zipped) Folder, 37.3B
From: testd2.sdbor.edu
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Step 2. Zipping Files in D2L

Next we will discuss how to zip multiple files. Zipping files compresses it into a smaller file

size.
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Do you want to open or save this file?

@T— Name: 842010 304 PM - Administration Files.zip
Type: Compressed (zipped) Folder, 74.6KB
From: testd2l.sdbor.edu
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Step 3. Adding Content to Topics

The next tool is to add content topic. This tool is best used after you have created all your
materials in the content section of your course. One such case would be if you have decided to
add more files or forgot to add a file to your course.
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In our scenario, we have already finished
creating links to the files in the Manage Files
section. However, later we have decided to
add more files.
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3F. Another way to do this is to click

b the pull down arrow and add content.
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Step 4. Publishing a File to LOR

You can only publish a file to the LOR, not a folder. The LOR is the learning object repository. It
allows you to share your files with others on the D2L network.
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In this tutorial we have learned how to download and zip files, add content topics and publish

to the LOR. If you use these tools efficiently, it can help you keep your files in order.



