
 

Using Setup Wizard  

In this tutorial we will learn how to use the setup wizard.   

Step 1. Starting Setup Wizard 

 
 

 
 

 

  

1A. First click on grades. 

1B. If this is the first time you are visiting this section, the setup 
wizard will be displayed on your screen.  There are seven steps to 
complete the setup wizard.  The setup wizard helps you quickly setup 
the gradebook by choosing the most important components.   
 

On the current page you will see the current grade settings.   
 

1C. Click start. 



Step 2. Selecting Grading Options  

 
 
 
 

 
 
 
 

 
  
 

2A. You can choose which grading system you 
would like to use.  You can choose between 
weighted, points, and formula.  You can learn 
more about these grading systems under the 
grade systems section on the right hand menu. 

2B. Click next when you are done.   

2C. Then you can choose which final grade you will release, either 
calculated or adjusted.  You can learn more about calculated and 
adjusted final grades in the modify grade settings tutorial. 

2D. Click next when you are done. 

2E. On this step you can choose to drop 
ungraded items or treat them as 0. 

2F. You can also check the box to automatically keep 
the final grade updated. 

2G. Click next. 



     

Step 3. Selecting Grading Views 
This step is used to modify the way you as the instructor will view the grades. 

 
 

2H. Now you can choose 
which grade scheme to use. 

If the grade scheme you are planning to use 
is not in the list, you need to create a new 
grade scheme.  To learn how to do this 
please watch the grade schemes tutorial. 

2I. Click next when you are done. 

3A. You can choose the number of 
decimals to display in the gradebook.   

3B. Click next when you are done. 



 
 

 
 
 
 

 
 

 
 
In this tutorial we learned how to use the setup wizard. 

Now you can choose how the grades 
will be shown to your students.   

3C. You can show the points grade and 
grade scheme symbol and color. 

3D. You can also choose the number of 
decimals and characters to display as 
well as check the box to display the 
final grade calculation to your students. 

  Steps 5 and 6 can also be accessed under 
the grades settings section.  In order to 
learn more about the grade settings, 
please watch the relevant tutorial. 

3E. Click next. 

On this page you will see 
the summary for all the 
options you have set. 

3F. Click finish when you have finished. 
 

The current screen will help 
you to create the gradebook 
in more detail. 
 


