
 

How to View User Progress 

In this tutorial we will learn how to view a users progress to monitor the students activities in 
your course. 

Step 1. Progress Selection to Determine 
User Progress  

 

1A. To begin go to 
edit course from 
your homepage. 



 

 

1B. Scroll down to the 
bottom and under Tools, 
click on View User Progress. 

You will be taken to a new screen with four sections. 
The first section is entitled Progress Selection. Under 
this section you can see the course, user, and tool. 

1C. You can change the course and user by 
clicking on the blue link to the right. By clicking 
on these links, new windows will open allowing 
you to change the course or user. 



 



 

1D. When changing the user a new 
window will open where you will need 
to search for a student. 



 

 
 

The next time you click this link, it will 
have saved the view from last time. 

1E. To change the tool, click change, 



 

Step 2. User Detail, Checklist Summary, 
and Checklist Details  
The next section is user details. This will display the name role, org defined ID, email, and link 
to course of the user. 
 

 

1F. a drop down box will 
appear, click on the arrow 
and you will have the ability 
to change to the checklist, 
competencies, content, etc. 

1G. Click “apply” to 
apply the change. 

Changing these three options 
will change the rest of the page. 

2A. You can hide the user details by clicking on 
the arrow entitled hide user details. 



 

  

2B. The next section shows the summary of the area you have 
chosen to view. This section will display a table with two columns. 
The item in these columns will differ depending on what area you 
have chosen to view. 

2C. The final section displays the chosen area in 
detail. By viewing the checklist, you can see the 
progress of your students from their own perspective. 



Step 3. Tool Option for Progress 
Selection 

  

3A. Select the 
Content option.  



We can use the content section 
to find out if supplementary 
reading material was used in the 
course. This way you as the 
instructor will know if it was 
useful to the students. 



 In this tutorial we learned how to view our student’s progress.  

3B. If you view the discussions you 
will be able to see the student’s 
participation in the discussion. 

For discussion you can access these 
statistics by clicking the statistics 
button in the discussion areas widget 
under the discuss section in your 
navigation bar. 


