
 

Major Components of D2L 

 

In this “last introduction to D2L” tutorial we will discuss the Major Components of D2L.  You 

will learn how to setup your preferences, email address, homepage, profile, and lockers for 

your D2L course and learn about the other boxes on the welcome to D2L page.   

 

Setting Up Preferences in D2L  

  

 

  

When you are logged in to D2L 

you will see a BHSU welcome 

box. This box contains links to 

preferences, email address, 

change password, homepage, 

profile, and locker. 

The preferences link allows you to change your 

preferences when viewing and using tools in D2L. 



 

 

  

The general preferences tab 

allows you to change your online 

status and cd-rom drive. 

The appearance and accessibility 

tab allows you to change your 

font and dialog settings.  You can 

also modify the HTML Editor and 

Math Display settings. 



  

 

  

In the Language and Region tab you can change 

the first day of the week in your calendar. 

You can change your time zone setting as well. 

The discussions tab houses settings for 

discussions that happen in your class.  

Among these options are display 

settings and message list styles. 



 

 

 

 

 

 

 

 

 

The pager tab lets 

you change pager 

preferences. 

To get back to your home page click on the 

“My Home” link in the top left corner. 



 

Changing Your Email Address in D2L 

 

  

Back in the BHSU Welcome Box, the email link 

permits you to change your email address. 



Editing Your Homepage in D2L 

  

 

 

The homepage link allows you to add 

your homepage to your profile. 



Setting Up Your Profile in D2L 

 

  

The Profile link is to update and modify your profile. 

The purpose of creating a profile is to allow 

your students to learn more about you. 



Setting Up Lockers in D2L 

 

 

  

 

The final link in the welcome box 

will take you to your locker. 

The locker is a place to upload and store personal 

files. It works like a flash drive by allowing you to 

store personal files in the D2L system. You can then 

download the file on a different computer. 

You are able to organize 

your files by creating 

folders to upload files into. 

Click on New folder to create a new folder.  



 

 

 

  

You are able to give a description if you 

wish about the file you are uploading. 

Click on browse to search for the file you 

would like to upload into the folder. 



 

  

Click upload to finish 

uploading the file. 



Posting Events and Absences in D2L 

 

 

Below the BHSU Welcome Box is the 

event box.  This box will post events 

you have input into your schedule to 

share with your students. 

In the schedule tab there are three ways 

of looking at your calendar; month, week, 

or day. A calendar is a great way to show 

students when things are due or when 

you will be gone to another engagement. 



 

 

To add a new event to your calendar click on the drop 

down arrows next to the day and choose new event. 

A title is required for your event. 

You may give a description of the event if you wish. 

You are able to give a start and an end time for your event. 

This allows users to know when the event is taking place. 

Add the location of the event in the location box. 



Miscellaneous Boxes   

 

 
 

 

 

Next to the BHSU Welcome Box is the news 

box and further to the right is the updates 

box. It is important to pay attention to these 

boxes because they display information 

about the D2L system, such as days it will be 

down for maintenance. 

Underneath the updates box is an admin 

tools box which contains users and 

workflow.  This is discussed in a later 

tutorial. 



 

 

 

This concludes the "Introduction to D2L" tutorial, we have discussed how to access D2L, the 

necessary requirements, what to do if you forget your password, and the major components of 

D2L. 

Underneath the admin tools box is a 

Respondus box.  This allows you to 

download and install Respondus and 

study mate. This information will be 

covered in a later tutorial as well. 

The last box on your D2L page is a list 

of the courses you teach.  Your courses 

will be categorized by semester.  

The last major component in D2L is the 

main navigation bar. This is found in the 

top left hand corner of your screen. It 

includes important links such as my 

home, email, locker, schedule, and help. 

 


