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Mange Grades is the section where you will create your grade items.

Step 1. Creating Categories for
Assignments

1A. Please click “Manage
)l Grades to start the process.

t0g  Gradss Settings
EL E| Gradss 3chames

L ' Satup Wizard

1B. A . :
° Grades List
you can
see at the B Crades %] New ‘3’_%_. New ﬁJl Reorder ’T_il Delete
top menu &) List ¢l Item = Category '
we have 5 @
buttons. We will use these buttons to create or modify our grade items.  |—

| Grade Item

We will start with creating our dropbox assignment grade items. Before

creating the items, we will create a category to organize the items.




1C. Please click “New
Category.”

1D. For the name section, ) =
: * Nams: Asstznments
we will enter

N
Short Names:

1E. You may click “Show

Description” to see more

options for the description.
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* Name: |Assiznments

T L
<NOrL Name:

1F. The description textbox allows
you to enter more information about

the particular grade book category.
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In this section and in
other sections of D2L, the
asterisk represents the
required fields for you to

input information.

1G. You can use it to remind yourself what
this category is about and even share the
same description with your students by
checking the “Allow users to view
description” checkbox.




Excluds from Final Grads Caleulation: D
Distribution: Distributs points across all items & 11. As you will remember each of
1H. We are also not planning to exclude the | 39| Points per item o eegligmmnen 5 18 vl 50
category from the final calculation. Therefore, | 0 Macnber of huchest: non-bos points and cannot exceed 50.

we will just check the distribution checkbox

[==]

Number of lowast non-bonus items to drop for sach user

and 50 points per item.

Display Options

1]. If you click the “Show Display Options”
link, it will show you more options.

: a 1K. If you are not using “Bell Curve” in your course for
Display Options g 8 Y

grading, we will recommend you to uncheck these boxes
Hida Phisnkasr Ohnds every time you create a grade category or a grade item.

aldlsal:

'~.'|...CH:

Qs T ‘.." Zmee .
Puliommicus Veaw: Display class avarags to vsars

Display grads distribution to users

giion

Subminsion View Display class average to users IM. We will
Display grade distribution to users &) click “Save”
to start
1L If you are planning to create more categories, please click Save and New. P — M creating the
If you are planning to start creating items for this category, please click Save. / — grade items
for this
- category.

IN. Once you click “Grades List,”
it will take us back to the list.
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Step 2. Creating Items for Assignments

2A. Now, we can click “New Item” to create the grade
items for the “Assignment” grade category.

New Iltem

Grades j New

List Q.-.

Choose a Grade Item Type On the first page, the system will
2B. We will ask us the type of grade item.
choose numeric. | Semenc

Grade ceens by asmpnang 2 value oot of 2 ipecafied total nomber of ponts
23810
| :.:._:"‘:-1:

Grada osans By salecting the gxade schamme leval thas Beet matches thesr achsevement
Eg Very Good"™ or "B="
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Propertie: Nmimct:cns | Activities

Cancel

Genesal

AlMnment .

N
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Allpranienty ["'.

2D. Our category
will be assignments.

1ype N
2C. The name for our o
tirst assignment item * \geaa
will be Assignment 1.
SHOTt Name
Catepory
Grading

* Max. Points |

2E. Once we choose Assignments, our max

points will automatically be assigned.

Can Excesd

O
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Exzlude from Final Grade Caleclation

Grada S3chamae: | -- Default S3chemae - (Percentage

Display Options

Submission View

2F. Uncheck

the boxes.

Shae
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If you change your mind at some point for the
max points, you need to go back to the
particular category and uncheck the
“Distribute points across all items” checkbox.

[:] Dusplav class averages to ssen
[[] Dusplay grade distribution to v

[[] Ovasride display options for this it

As you can see, the D2L program

2G. Click “Save and New” to continue creating

other assignment items for this category.

easily allows you to keep your
grades organized and consistent.




Step 3. Creating a Category for Quizzes

Our second task is to create a category for Quizzes.
Grades List

3A. Again, please click “New

=2 Lise L Item TQWE Category

[_:i' Grade: ¥ New

0O
Max.
Crade ltem Type | Asmzociation =~ Action:
[ | Berie= of Revclutionary Wi Nimerns | Drogbex O 10 o III
[ | Asuzmmens ¥ I
O Asugnment | Numenc . 50 '-" I|I
Grading

CanExcend: [] €
3B. At this time, we will not check “Distribute

Exciode from Final Grade Calentatien: [ ©

Distribution I:]Dau R ——— points across all items” since each quiz has a

[ femupese 0 \different maximum score assigned.

l Nomber of highet non-bonss TS 10 WO 107 SN O W
I Number of lowat non-bonza stems to drop for each saer )

Diasplay Options

.

Hids Duglav Optigns

i Ve [ il i mesecas oo s 3C. We will uncheck both
[] Display grade disibusien e e 0\ checkboxes for submission view.

Caneal. | 3D. Please click Save 2 h‘jfﬂ

Edit Category: Quizzes

Bt
- ﬁ.ﬂdﬂ 3E. and Grades List.
= %
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Step 4. Creating Items for Quizzes

4A. Once you go to the Grades
List, please click the “New Item” < New GT New Uﬂ Reorder
| "

and follow the procedure we have CIllﬂr}
gone through before in step 2.
i
Choose a Grade [tem Type
Gra 3 b asipnang 3 value 09t ©f 2 ipecified total number of pointy

Properties | Rastnictions | Astivities

P—y 4C. and click “Save —— I sm]
and New”.
General

Tyvpe: Numenz
1Ype: Numenc

* Name: |Quiz !
Short Name .2
Category: | Nene Vl [iee Carepory]

4B. For category, please

-
-+

Grading

choose Quizzes this time

* Max. Peintsc |20 7

Ef) Orodee §] Nov el |[[| Reerdes g 4D, By using the described process, D2L

=4 List L Item Llﬁn 4
makes it easy to stay organized by
0O < creating categories and items. You can
Lo easily create as many categories and e
5 items as you want to help further your |
RO K daopary Wa q 5 h
organization. >
] & < Iy
0 Numenc . 0 o Ill
0O Numens . 50 B |||




Step 5. Creating Exams and

Participation Categories

Propertier | Rastnctioms
Cancal
Generl
* Name
heort Nama
e
b
Descrrption
Grading
Excliode from Final Grada Caleulation
Dantnibation

It is important to know
whether you will distribute
points evenly or not because
then the items you create will
be automatically updated to

reflect the points.

Cancal

[ ;
[— Number
(—

of highast non-bonms

r of lowest non-bomua stems to drop for

[[] Display class average to ssan

m Dusplay grade dutribution to saen

Save and New Sav

We will follow the same procedure to
create the Exams category and its items as
well as the participation category and item.

I will create the exam category but I will
not distribute points evenly.

i2emms 1o drop for sach uewr

sach saer

Save and New {}_,.)J Save



Step 6. Finalizing the Grade Settings

p— v . : Before finalizing the process you
P!Op.ﬂitl Restnictions || Activities are also recommended to change
the grade scheme settings for

adjusted final grade and final

| Cancel grade. As mentioned earlier, the
L ' default grading scheme is
General percentage for all grade items.

* Name: Final Adruated Grade

Short Name: &
Grad ng 6A. In order to convert the final grade and the

adjusted final grade into a letter grade we will
change the grade scheme settings.

Can Exceed: %/

.‘II:

Owoutagn) 4

Grade Scheme: | -« Defazlt Schem

| = e ——

I - w
|

Dasplay Optj?urr: B ' 1

In Progress Final '
v | Sho= Dugl Lab Grada Schama
PF Only Fmal
| Ramedial Final Grading '
SDBOR Valud grades-Do not use

Cancel SDEMT Standard 53, 85, 77, 69
|SDSU Nersing 92, 84, 76, 68
Standard 50, 80, 70, 60
DEF Schemae

F'M"‘




Grading
CanBxemsd [] @

Grade Scheme: | Standacd 30, 80, 70, 60 @
Show Dugley Opticas
Edit Adjusted Final Grade

E@ Grade: D, Edit Adjusted Event
click grades m _ Final Crade Log

6C. and click the adjusted
final grade link




Propertier | Acztivitin

Cancal
General
* Namae: Final Calculared Grade

Short Name

Grading
Can Excesd: [} 6D. and Change the gradlng
Grade Schemme scheme by clicking the drop

down arrow

6E. and then click savc> v

Cancel

sougy.
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A mow

A
o
0

Use this same process for changing the final grade into a letter grade. In this screen you will

see all the grade items, the categories, the points assigned to each grade item or category.

Step 7. Delete and Reorder Items

-

let 7A. If you would like to delete any grade item

L*P Reorder

m @ or category, first click the delete button,

List Item 3 Categors 1 L
_ Canse | 7C. and click Delete Selected. > 7 3.:.:@.:.::.4 |
O

Name Type

Raview of Revoloticnary War vame
[] Asmignmsents
(0 Aswigamentd 7B. then select the categories or Nomesic
M Asignmen items you want to delete, Nomesic
[]  Assgamen: 2 Numerie
L Anignmans 3 s

7D. If you would like to reorder the items or

~ [L
- categories, please click the Reorder button




| Cancel
Expand All Collapss All
Item: and Categories
Revier of Revolutionary War
J Auignments
Amgnmant 2
Anignmant 3

3 Quze

7E. and reorder them

in the next screen.
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e
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double pencil icon.

If you are planning to make changes in
multiple items or categories, you may select
these items and categories and click the

D 7F. If you are planning to make changes in multiple items or categories, you
ﬁ may select these items and categories and click the double pencil icon.

Unlike clicking the link associated to each item and category, this double

pencil icon will not give you access to all settings of the items. However,

Cscel || double pencil option can still be useful. Save
- * Name Short Name | Type ;:::; Bonuz !:;:‘ Crade Scheme Category
1 |Quizzes
: Quiz 3 Nomariz || 30 0 [0 || -- Dafauit Schama -- (Parcanzage E | Quizzes EI
3 Assgnments
4 Assignment 1 Numans [_ D D -- Dafault Schema -- (Percentags E AMignmanty E
g Exanu ]

Save




