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In this tutorial we will learn how to create reports for quizzes. Reports are useful if you are
planning to share the details of the quizzes with other users enrolled in your course such as the

help desk manager, department head, and guest observer.

& If you are interested in creating a report for yourself or for the teaching assistant you
don’t need to use the report setup because the reports are accessible to these users through quiz

statistics.
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Step 1. Navigating to New Report

Exam 2 - Edit

?E Manage Quizzes . Question Library .' Course Statistics

=1 Quiz |9 Edit [ Grade ] Reports Stats | Preview
S e 3 J I|l LS, 1A. In order to create
: | reports, first go to the
Properties = Restrictions | Attampts | Objectives | Submission Views | Reports Setup l\ report setup w15 e A
selected quiz.
Reports .
-/ 1B. Here you will not see any
Add Report

reports yet so click on add report.
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Step 2. Setting up New Reports

2A. A new screen will appear

displaying multiple options

+ Report Name:
Exam 2 available to modify your report.

Report Ty First you need to enter a report

@ Question

Display class average
Display score distribution
Include bonus questions

Show Out Of value



o Go Back to Reports

+ Report Name: gyam 2

Report T :
P e Question Statistics

2B. Next choose the - : - ¥
report type. You can
pick from question
statistics, question = - %
details, users
statistics, attempt
details, and user @ Question Details
attempts. For each of v/ Display difficulty for each guestion
these types there is a o
variety of options to J Include text responses

elizoiosis oI e el 7| Include bonus questions .

You can choose any of
these options for your /| Display private comments from sections )

report type.

Users Statistics

_ Attempt Details

User Attempts



+ Report Name: Exam 2

2C. If you choose question statistics it will displa
Report Ty y il play

@ Question Statistics information about the questions in the quiz.

2D. You can choose to

W Display class average )

display the class average, E="2F :
o y, . T Y Display score distnbution &) h.
score distribution, bonus _—

questions, and out of Include bonus questions &)

value score.

1 Show Out Of value & 2E. The bonus question option will

display stats about any bonus
questions you included in the quiz.

Report Question Statistics
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Class Average: 0%
Total Atternpts: &
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Number of Questons (%)

R

Final Grade (%)

Question Statistics

Question ] 0/1 (0%) (6 attempts )
Questioo 4 0.83 /1 (83.33 %) ( 6 attempts )
Questior 0/1 (0%) (6 attempes )
Questicn 4 0/1 (0%) (6 attempts )

1/1 (100 %) (6 attempes )
ngn & 0.33/ 1 (33.33 %) ( 6 attempts )
cusstion 7 G 0.33/1 (33.33 %) (6 attempts )
Quegtion §  — 0.5/1 (S0%) (6 attempts)
Question § 0/1 (0%) (8 attempts )
cuestizn 10 GG 0.33/ 1 (33.33 %) ( 6 sttempts )
i 0.67 / 1 (66.67 %) ( 6 sttempts )
— 0.17 / 1 (16.67 %) ( 6 attempts )
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2G. You can
display the
difficulty for each
question, include

Question Details

text responses
(which will
display long
answer responses),
you can include
bonus questions in
your report, and
display private
comments from

sections.

2F. The next report type is question details.

If you choose this type, new options will

display allowing you to modify that type.

2H. When you display
private comments it will
show the comments
entered in the create/edit
section in the report. Itis
not recommended to

release a report to people

taking the quiz with this

fr— information.
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Users Statistics

21 If you choose the users
statistics report type you can
choose to display the class
average, score distribution, or
org defined ID.

Report Users Statistics
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s (n | |
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2]. If you choose attempt details you

Attermpt Details

can display the org defined ID and
attempt duration. Attempt duration
shows the start and end time and

duration of the attempt of the quiz.
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2K. The final option is users attempts and this
will only allow you to show the org defined ID.
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Step 3. Releasing Reports

Note that you can create multiple reports for the same quiz to provide different information.

For example you can create one report and see which questions students found more difficult

and focus on the information the question asked about. You could create another report just to

see the statistics of the quiz to decide whether or not to focus more on a section of the course.

Heance:

3A. You can also create
separate reports for
separate people and
choose to release them at
different times, whether
immediately or on a
specified date. If you
create two similar reports
you can release one to
yourself immediately and
the other to your students
on a specified date.

My o -CasC )

ren| cascade

mmediately

16
23

3B. We do not recommend
you to share the reports with
your students unless you
have a good reason. Reports
may reveal information
about other students’

performance.




Release Report To

3C. To choose who to release the
report to go to the last section on
Role your page, you will see numerous

roles to decide who to release the
Cenrtral Admin

report to.

Temp DOME (casc)
Temp DOME (non-casc)

Urev Admen|nan-casc)

Urwv Admen|cascade) . .
3D. To choose a role, mark the checkbox. Doing this

V! Help Desk Manager allows you to share the report with that person.

Help Desk Pro Staff
Dept Mead

Urwy Instructor

Urev Tohg Asst

Urev Stucent

Tech Felow (ron-ca)
K125tudent

Urwy Student - [ncom
Course Mapping
Guest Observer

Guest Partapant

—L g:l‘: 9‘. Ednt g' ' Grade ull Reports hl Stats i Preview
3E. When you have finished, click save -
© Go Back to Reports Save Re n]
report at the top of the page. %
« Report Name! gyam 2

Report Type:
i Question Statstics



Quiz 2 .. Ednt ' Grade 'ltepnrts
List ; - ol

Properties | Restnicthions Attempts  Objectives

e

Sk

Reports

q

3F. You will be taken back to the reports
Report Type: User Attermnplts tab and will see the report you just
created. You will see information on its

Release: immediataly type and when it is to be released.

i |




Step 4 Deleting and Generating Reports

Froperties | Restnchions  Altempts  Objectives

4A. Now

you can also

Reports

delete a Add Report
report by
selecting &< 4B. and then clicking the trash can icon.
the
J L-:JI‘ e [ —
checkbox of Delete Report J
Repo YPe: User Attermnpts

the report
Release: mmadiately

j

Confirmation

~ Are you sure that you want to delete the
0 selected reports?

= P

4C. You will be asked to confirm

Tes | NG your desire to delete the report.

:; Quiz 5 New ! Copy Ul Reorder !'l Delete == Categories
1l List LS ] =, =

L) Add Learning Object

View: | By Availability [«] Apply

»

Past Quizzes 4D. After the release time of the Py
Exam 2 report, you can view the report by ' 1
phis s ies an s e smi s A clicking the corresponding icon &_
under actions for the specified quiz.




F Quiz 5 Edit [ Grade ‘ Reports
7 List - & '

Reports

¥ A <4E. Select a report to view.
ﬁmtmuse r Attempts
View Report §
R ately

Exam 2 - Generate Report

© Manage Quizzes . .. Question Library il Course Statistics

20
[FL. Quiz 4, Edit F7 Grade il Reports Il . Stats Preview
1 - [ % 1 3

Generate CSV Reportl Generate HTML Report

3

) Go Back to Reports

Exam 2
For attempts completed: | | From
2/18/2011 & [owl 4F. Then choose the data range for attempts
ted States - Chicag completed in a period of time . If you do not
¥ To :
7/25/2011 B [houl choose a data range, the report will be
ted St Chicag generated for all the attempts during the

semester of that particular quiz.




Exam 2 - Generate Report

O,TI' Manage Quizzes -~ Question Library hl Course Statistics
"?; Quiz o Edit 5 Grade ll Reports || Stats Preview
=7 List i E ' i >

4G. Then choose to generate a

Go Back to R rts
il CSV report or HTML report.

Generate CSV Reportl Generate HTML Report

Exam 2 [}
For attempts completed: [j From
7/18/2011 1 Now |
i To

7/25/2011 = Now |

4H. The CSV report will be an Excel file that

you can save to your computer for further

analysis and the HTML report will bring Exam 2

you to a new screen displaying the report on

your web browser. 20 E per page
Attempt Started Completed Score g

1 Jul 18, 2011 11:40 AM Jul 18, 2011 11:41 AM 5/ 26 (19.23 %)
1 Jul 18, 2011 11:22 AM Jul 18, 2011 11:25 AM 15/ 26 (57.69 %)
1 Jul 18, 2011 11:26 AM Jul 18, 2011 11:28 AM 8/ 26 (30.77 %)
1 Jul 19, 2011 4:21 PM  Jul 19, 2011 4:23 PM 3/ 26 (11.54 %)
1 Jul 18, 2011 11:29 AM Jul 18, 2011 11:35 AM 6/ 26 (23.08 %)

1 Jul 18, 2011 11:36 AM Jul 18, 2011 11:38 AM 4/ 26 (15.38 %)

20 [w] Per page

In this tutorial we have learned how to create reports to monitor the quizzes in your course.



