
 

Introduction to Text Editor 

 

In this tutorial, we will learn about Text Editor and what it is used for in your D2L 
course. Text Editor is a major component of D2L that allows you to create content in your 
course. Its main purpose is to add textual material into your course, but that’s not all it is 
capable of. You can utilize it to create question text for your online quizzes. You may use it to 
enter your discussion topic information. In addition to text, you can also add information in 
other formats such as video clips and images. It plays a big part in keeping your students 
participating and up to date in your course. 

Step 1. Getting to Text Editor  
Though there are many ways to get to a text editor for different areas in your course, we will 
utilize the text editor from your widgets in this tutorial. 

  

1A. From the course home page, click the 
pencil in the box “BHSU Getting Started”. 



 
 Step 2. Using the Basic Tab in Text 
Editor 

 

 

1B. Here is a Text Editor. 

This is the layout that all 
text editors in D2L follow. 

2A. Notice that there are 2 Tabs; Basic and Advanced. 

2B. The Basic tab allows 
you to spell check, format 
and align text. 



  

 

 

 

2C. There are also buttons 
for bullets and numbering 

2D. along with buttons to 
create tables and links and 
import images. 

2E. For example, if 
you teach an 
economy class and 
you are currently 
studying Italy, You 
may want to import 
a picture of Italy 

As a professor, you may want to use 
tables and visuals to help students 
grasp a topic more in depth. 

 



 

 

 

2F. create a table 
describing Italy’s 
economic state 
over the years 

2G. and possibly include a list of 
facts involving Italy. 

You can do all 
of this in Text 
Editor. 



Step 3. Using the Advanced Tab in Text 
Editor 

 

 

 

3A. The Advanced tab features even more 
buttons to add information to your course. 

 

3B. You can change the paragraph settings, font and font size of your text. 

3C. If you want a certain character besides the 
normal text, you can insert custom characters 



 

 

 

3D. and even equations if you teach a math 
 

3E. One of the most helpful features under the advanced text 
editor is the Multimedia button. It allows you to insert audio, 
video and other multimedia into your text editor. 

Say you are teaching a foreign 
language class; you may want to 
import audio of how to pronounce 
the words and include the English 
version as well. 



 

 

 

 

  

3F. There are other features in the advanced text editor such as 
subscripts, superscripts, strikethroughs, text color and indentations. 

 

3G. The attributes button allows you to assign 
additional attributes to the particular page which will 
improve the accessibility for disabled students. 

 



Step 4. Final Features of Text Editor 

 

 

4A. At the bottom of the text editor are 3 buttons. From the left, they allow you to 
edit the html source, allow you to preview the text editor in another window (like 
how your students will view it) and also allow you to see it full screen. 

4B. There is also a resize button at 
the bottom right hand corner of 
the text editor that allows you to 
resize the text editor. 



 



 In this tutorial we learned about what text editors can do and how they help add information 
to your course. In the following tutorials we will learn about using the basic and advanced text 
editor in detail. 

 

Text Editors are very versatile 
when it comes to customizing 
your course information. They 
are the main tool to add 
information to your course. 

 


