
 

 

Uploading Content into Folders 

 

This tutorial will show how to upload content to your folders in D2L. 

Uploading Files to Folders 

 

 

After you create the folders, you 
need to upload the files from your 
computer into your online course. 

To do that, please click the folder 
to go inside the folder. 

Then, click the upload button. 

It will open a new window where you 
need to browse the files you need to 
upload. You may upload multiple files at 
the same time. However, the more and 
larger files you upload the more time it 
will take to complete the operation. It is 
recommended to use PDF files for your 
course rather than a Word document. 



 

 

 

 

 

 

Please click browse 
and locate the file. 

Click open to add the file 
to your upload list. 

If you would like to add more files, click add  

and browse for the file. 



 

 

 

 

 

If you want to remove any files from the 
list, you may click the remove link. 

Once you are done with adding the 
file, click upload in order to 
complete the operation. 



 

 

 
Quickly Uploading Files in Different 
Folders 

 

 

If you follow this tutorial you will be able to upload files to your folders for your D2L course.  

There is an easy way to jump from folder to folder allowing you to quickly 
upload items. To do this simply select the folder you want to upload files in 
and repeat the steps in “Uploading Files to Folders.” 

There are also other buttons in the top menu 
which allow you to download your files 
from your course into your computer, zip 
multiple files or folders into your course, 
add content topic, and publish to LOR. 

 


